
 

21 October 2021 
 

 
        REQUEST FOR QOUTATION (RFQ) 

 
   
The TOURISM PROMOTIONS BOARD invites you to submit quotation for the item/s listed below: 
 
RFQ No.  TPB-PR 2021.10.395  
 
Requirement: Virtual Event Platform Service Provider for the Philippine MICEConnect 2021  
  

Quantity Particulars Estimated 
Unit Price 

(PhP) 

Estimated 
Total Amount 

(PhP) 

1 Lot Provision of Virtual Event Platform 
Format: Hybrid Event 
Date: 13-16 November 2021 
Venue: Boracay, Aklan 
Participants:   
25 Hosted Buyers/25 Virtual Buyers/50 Virtual Sellers 
 
 
Technical Specification: 
The virtual platform should have the following 
features:  
A. Virtual Event Platform 

1. Ready-built (Plug and play) yet customizable 
virtual platform, registration site, exhibition 
hall and event website (if there is any) 
*To have a custom event app for seamless 
information dissemination  
 

2. B2B Matching and appointments done via 
customized registration form or on the virtual 
platform meeting hub 
*Provision of a Meeting Diary web app for 
delegates  

 
3. Virtual auditorium for possible plenary 

sessions/ group presentations (webinar style) 
*Provision for live streaming to social media 
accounts (if necessary) *Discussion forum and 
capacity for live Q&A during group 
presentations  

 
4. Meeting Hub – networking and 

communication tool for delegates and 

  1,000,000.00 



exhibitors – with meeting appointment 
setting capabilities and chat functions  

5. Facility on back-end onboarding of support 
team with organizing team  
 

6. Full analytics and documentation – control 
room access for organizing team, live video 
announcements and other functions. 
Analytics should preferably include:  

o -  Number of registrants (real-time 
report of buyers, sellers and 
presenters)  

o -  Number of actual appointments  
o -  Attendee evaluation survey  
o -  Summary of questions and 

feedback (as applicable)  
 

7. Data Protection Regulations Compliant  
 

B. Appointment System Functionality  
1. There will be two sets of requesting parties, the 
“buyers” and “sellers” 

2. Registered buyers should be able to request 
appointments with preferred registered sellers 
and vise-versa on their available schedules 
(system should only show the matching 
available timeslots of both parties) 

3. Profile of the requesting party and requested 
party should be easily viewable in the 
appointment scheduling area  

4. Requested party should be allowed to either 
accept or decline appointment requests 

5. Once a request for appointment is accepted, the 
schedule (meeting diary/ appointment 
schedule) of both the requesting party and 
requested party should automatically be 
updated; should a request be declined, the 
schedule of both parties should be updated 
accordingly (freed up so others can request 
appointments with them) 

6. During the actual business event/ B2B, there 
should be a video and chat function for the 
buyers and sellers with matched appointments 
to meet within their set schedule. Meetings 
should only go live within the set schedule. 

 
C. Technical Support  

1. Key team members should include the 
following: 
a.) Assigned point person throughout the 
duration of the event. 



b.) Technical person / support team with 
experience in handling virtual  
event platforms.  

2. There should be a live (online) support team 
that can cater to possible technical issues of 
the platform  
 

*Any deviation/changes to be made or implemented 
in the deliverables listed in the scope of services will 
be subject to the approval of TPB as long as it is within 
the ABC  
 
OTHER TERMS & CONDITIONS  

1. The TPB shall have full ownership of all the 
data gathered and presented (both in hard or 
softcopy files) from the event;  
 

2. Neither party shall be liable to the other for 
any failure to perform any obligation under 
any Agreement which is due to an event 
beyond the control of such party including 
but not limited to any Act of God, terrorism, 
war, Political insurgence, insurrection, riot, 
civil unrest, act of civil or military authority, 
uprising, earthquake, pandemic, flood or any 
other natural or man- made eventuality 
outside of our control, which causes the 
termination of an agreement or contract 
entered into, nor which could have been 
reasonably foreseen.  

 Eligibility Requirements 
1. Must be Filipino-owned, operated and legally 

registered qualified service provider under 
Philippine laws. Must have been in operation for at 
least two (2) years; 

 
2. Service provider must have completed project/s for 

the last 2 years similar to the requirement. 
 

3. Platform proposed/ presented should have already 
been used by local or international event organizers 
in any prominent local and/or international 
business event in the past two (2) years. Proof of 
license for platform use should be submitted, as 
applicable; 

 

  

 Technical Documents 
1. Proof of registration either from SEC/Articles of 

Incorporation, DTI or CDA. 
2. Company Profile  

  



3. List of on-going and completed projects for the 
last two (2) years 

4. Proof of license for the platform 
5. Curriculum Vitae of the Key Personnel 

 

 Legal Documents 
1. PhilGEPS Registration Certificate 
2. Mayor/Business Permit 
3. Business/Income Tax Return Certificate 
4. Omnibus Sworn Statement (revised form) 

 

  

 Attachments:  

¶ Technical Specifications 

¶ Revised Omnibus Sworn Statement 
 

  

 Note:  

• All entries must be typewritten in your 
company letterhead  and the proposal must 
me duly signed by your authorized 
representative 

• Price Validity shall be for a period of thirty (30) 
calendar days. 

 

  

Terms As stated in the Technical Specifications 

Delivery 13-16 November 2021  

ABC PhP1,000,000.00 inclusive of applicable taxes 

 
Please submit your quotation together with the technical and legal documents enumerated above 
to email address janet_villafranca@tpb.gov.ph not later than 28 October 2021, 5:00PM, subject to 
the Terms and Conditions stated herewith and the shortest time of delivery. 
 
The submission of the proposal and other documents shall be in one (1) compressed file folder, any 
submission not in this format shall not be considered.  For easy identification of email, the subject 
shall be in this format:  VEP for MICEConnect _<Company Name>  
 
Thank you very much. 
 
 
 
ELOISA A. ROMERO 
Head, Procurement and General Services Division  
Administrative Department 
 


