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Allowance CD[COW CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:

TOURISM PROMOTIONS BOARD PHILIPPINES
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TOURISM PROMOTIONS BOARD PHILIPPINES

INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED / | UPDATED / | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ UPDATED /
REVISION REVISION | REVISION REVISION REVISION REVISION REVISION REVISION REVISION
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-22 | Productivity | °V15/2018 ®0
Incentive
Allowance CDICO@E’“ CDbI1CO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
Remittance -
QF- Honoraria for
FIND-23 Govt 01/15/2018 00
Personnel
Involved in
Govt
Procurement CD[CO:Qﬁ’r CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-24 Honoraria e W
For Special
Projects cmcozem CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and o
FIND-25 | Remittance - SRR . Rerh
Overtime Pay CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and Rev-01
Remittance - 01/15/2018 00
FIND-26
Year-End
Bonus CDICO: 6!'5:"%1)1(:0: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
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TOURISM PROMOTIONS BOARD PHILIPPINES
INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM
DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED / | UPDATED / | UPDATED/ | UPDATED/ UPDATED / | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
Checklist for (1)12/1 %?020
Payment and =
F Remittance -
mgnnz-; Retirement | 01/15/2018 00
g Benefits
(under RA
No. 1616) cpico:&k €V coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for :‘3’ ‘%?020
¥ Payment and o
QF- | Remittance- | 01/15/2018 00
FIND-28 =
Terminal
Leave CDICO.-@ CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
02/10/2020
Checklist for Rev-01
QF- Payment and
FIND-29 Remittance - xas20s L
Monetization
CDICO CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-30 | Loyalty Cash WLEALS 9
Award-
Incentive CDICO‘!amn CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
¥ Payment and Rev-01
QF- Remittance - 01/15/2018 00
FIND-31 e
Utility
Expenses cpico W | cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
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INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED / | UPDATED / | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/
REVISION | REVISION REVISION REVISION REVISION REVISION REVISION REVISION | REVISION
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-32 Telephone 01/15/2018 00
and
Communicati
ons Expenses CDICO:%“‘ CDICO: CDICO: CDhICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
Procurement 01/15/2018 00
FIND-33
through
public
bidding CDICOW) CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-34 Procuren]ent 01/15/2018 00
of supplies,
materials,
equipment CDICO!&#’R CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for
" Payment and 02/10/2020
L Remittance - | 01/15/2018 00 Rev-01
FIND-35 X
Negotiated
peNsEnct coico’ T cpico: CPICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:

TOURISM PROMOTIONS BOARD PHILIPPINES
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TOURISM PROMOTIONS BOARD PHILIPPINES

INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED /
REVISION | REVISION REVISION REVISION REVISION REVISION REVISION | REVISION | REVISION
Checklist for 02/10/2020
Payment and Rev-01
QF Remittance -
3 Succeeding 01/15/2018 00
FIND-36
Payments and
final
payments CDICO:W CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-37 Reqalrs of 01/15/2018 00
equipment
and motor
vehicles CD[CO:&MY CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for ‘l’f’ 11}3020
QF- Payment and i
FIND-38 Remlttan-ce - 01/15/2018 00
Consulting
e coico:&f1?%| cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for (;2::(:;’%020
QF- | Paymentand | 4059019 00
FIND-39 | Remittance -
Refund CDICO:WJ CDhICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-41 Conoral 01/15/2018 00
support
services CDICO:W CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
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INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED / | UPDATED/ UPDATED / UPDATED / UPDATED / UPDATED / | UPDATED/ | UPDATED /
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
ChecKlist for ”Rzé':"o’f‘m
QF- Payment k
FIND-42 Advertising b1/1Si2088 ¥
o e cpico. S | cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 08/27/2019 | 02/10/2020
QF- Payment and Rev-01 Rev-02
Remittance - 01/15/2018 00
FIND-43 ;
Telegraphic
transfers cpico&gPr| cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for (1}12:: ‘B’f‘m
QF- Payment B
FIND-44 | Reimburseme 01/1512018 b
s Cmco:qg:ﬂ CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and Rev-01
FIND-45 Renll)lit::c:::ce - 01/15/2018 00
contracting CDICOW CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 'l’é"f ‘:}’f“z"
QF- Payment and a
FIND-46 | Reniittance- | Dr192013 L
Repeat order c1co: &35 cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and Rev-01
Remittance - 01/15/2018 00
FIND-47 i
Negotiated
procurement cp1coF | cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:

TOURISM PROMOTIONS BOARD PHILIPPINES
4th Floor, Legaspi Towers 300, Roxas Boulevard corner P. Ocampo, Sr. St., Malate, Manila 1004 Philippines
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TOURISM PROMOTIONS BOARD PHILIPPINES

INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED/ | UPDATED / UPDATED / UPDATED / UPDATED/ | UPDATED/ | UPDATED/ | UPDATED /
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
Checklist for 02/10/2020
Payment and Rev-01
F Remittance -
QF- | Procurement | 01/15/2018 00
FIND-48
through
automatic
debit coico-OET| cpico: CDICO: CPICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for [l)?i:: (:;?020
QF- Cultural and 2
FIND-49 Athletic AS2018 %
Aciivities coico 2P| cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CpICO: CDICO:
Checklist for "Rze’:‘:ﬁ“m
QF- Human a
FIND-50 resources VIESCLS "
deyelopmcnt coico &SR coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-51 Sponsorship e o
or Financial
Assistance coico@BTY| coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for ‘l’fe’:‘:;'f“m
QF- Payment and -
FIND-52 Remittance - $UASZ0MN i
Shopying co1co2¥F | cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:

TOURISM PROMOTIONS BOARD PHILIPPINES
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TOURISM PROMOTIONS BOARD PHILIPPINES

INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED/ | UPDATED/ UPDATED / UPDATED / UPDATED / | UPDATED/ | UPDATED/ | UPDATED /
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
Checklist for “Rz" 11:;?020
QF- Payment of o
FIND-53 Job Order L "
Services coicoSEHA | emico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
OQF- the Payment Rev-01
FIND-54 of Pre- 01/15/2018 00
Departure -
Foreign cp1coSHY| cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment of Rev-01
QF- Accommodati
FIND-55 on Package SRR =
and Related
Expenses co1co BT ® cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for “Rzé' 1 ‘:ﬁ“z"
QF- Transportatio X
FIND-56 n Services 01/15/2018 00
(Car Rental) cp1co:EE5| cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF Payment and Rev-01
il Remittance 01/15/2018 00
FIND-57 i
for Trainings
and Seminars cpico: 551 coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for (1)22/ 1 ‘L’f“z“
QF- Payment of e
FIND-58 Courier 01/152018 00
Soryices co1co =T coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:

TOURISM PROMOTIONS BOARD PHILIPPINES
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TOURISM PROMOTIONS BOARD PHILIPPINES

INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED/ | UPDATED / UPDATED / UPDATED / UPDATED / UPDATED/ | UPDATED/ | UPDATED /
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
Checklist for 1:3/ 1(3’?020
¥ Payment =24
QF- | (Reflishment) | 01/15/2018 00
FIND-59 .
of Revolving
Fund coico: 25| coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- | BEIOMGE | s "
FIND-60 of GSIS
Insurance CDICO: m{/ CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
the Payment Rev-01
QF- of gasoline,
FIND-61 lubricant and $L/1512018 00
services of
TPB Vehicles cp1co-B5F D cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
the Payment Rev-01
F of Bond
FISD' i | Premiumof | 01152018 00
i TPB Project
Officers and
Employees cp1co:SF cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for gix 0(;?020
QF- Payment of i
FIND-63 | Small Value | 01152018 o
Procurement cpico | cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
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TOURISM PROMOTIONS BOARD PHILIPPINES
INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM
DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED/ | UPDATED/ UPDATED / UPDATED / UPDATED / | UPDATED / | UPDATED/ | UPDATED /
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
Checklist for :1%2‘:/: (3’%020
QF- Payment of -
FIND-64 Entertainers 01/15/2018 00
s cp1co 245 cvico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 11}12;1 (:)/3020
QF- Payment of V-
FIND-65 | Food and 01/15/2018 00
Beverages coico: &I cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for gig‘:;’fﬂm
QF- Payment of -
FIND-66 | Association | ©1/152018 00
Dues cpico:EXF7| cvico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for (l]:el\: %?020
QF- Cash Fund - o
FIND-67 Revolving 01/15/2018 00
Fund CDICO:&EJW CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for {'112‘:11:)/?020
QF- Payment of V-
FIND-68 Visa 01/15/2018 00
Application coico:28W| cvico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment of Rev-01
QF- Variation
FIND-69 Orde'r on 01/15/2018 00
Repair or
Rehab of TPB
Offices cpico: 4V cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
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TOURISM PROMOTIONS BOARD PHILIPPINES
INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM
DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED /
REVISION | REVISION | REVISION REVISION REVISION REVISION REVISION REVISION REVISION
Checklist for 02/10/2020
Payment of Rev-01
QF- Cash Bond
FIND-70 | for the Repair | 91/15/2018 "
and
Rehabilitation CD[CO:% CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and Rev-01
Remittance - 01/15/2018 00
FIND-71
Internet
Services CD[CO.&W CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and Rev-01
Remittance - 01/15/2018 00
FIND-72
Mandatory
Contribution cpico:&F | coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
Mandatory 01/15/2018 00
FIND-73 b
Contributions
,» GSIS AND
BIR cpico-E59) | coico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and Rev-01
Remittance - 01/15/2018 00
FIND-74 .
Per Diem for
Local Travel CDICOW CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:

TOURISM PROMOTIONS BOARD PHILIPPINES
4th Floor, Legaspi Towers 300, Roxas Boulevard corner P. Ocampo, Sr. St., Malate, Manila 1004 Philippines
Tel: +63 2 8525.9318 to 27 » Fax; +63 2 8521.6165 / 8525.3314 * Email: info@tpb.gov.ph * Website: www.tpb.gov.ph
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TOURISM PROMOTIONS BOARD PHILIPPINES
INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM
DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED / | UPDATED / | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED /
REVISION | REVISION REVISION REVISION REVISION REVISION REVISION | REVISION REVISION
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
Reprocessing 01/15/2018 00
FIND-75
of Stale
Cancelled
Checks CDICO:‘M CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
QF- Payment and Rev-01
Remittance - 01/15/2018 00
FIND-76 :
Maintenance
Website Cmco:afm CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
Remittance -
QF- HMO
FIND-77 | Membership | °1/152018 80
Fee for
Dependents of
TPB CDICO!%{W CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Checklist for 02/10/2020
Payment and Rev-01
QF- Remittance -
FIND-78 Delayed 01/15/2018 00
Payment
Penalty
Cha rges CDICO:'eﬁ‘V CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
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TOURISM PROMOTIONS BOARD PHILIPPINES

INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED / | UPDATED/ | UPDATED / | UPDATED/ UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
02/10/2020
OF- Checklist for Rev-01
Request of 01/15/2018 00
FIND-79
SOA Form
cmco:@fﬂm CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
02/10/2020
QF- Monthly Rev-01
Collection 01/15/2018 00
FIND-80
Schedule
coico2F | cpico: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Monitoring 08/27/2019 02/102020 |83 sy
Logsheet fOfr Rev-01 Rev-02 pev—3
QF- Issuance o
FIND-81 | Certification | 0152018 "
of Availability ejff’/
of Funds cp1co:S | cpico: AT cvico: ¥ cpico: CDICO: CDICO: CDICO: CDICO: CDICO:
Monitoring 02/102020 | OF [225Yy
Logsheet for Rev-01 O
QF- Iaswamce of 01/15/2018 00 bl
FIND-82 | Availability of
Funds for
LOA CDICUﬁFtW cmco:‘ag'a/cmco: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
Monitoring 02/1012020 |CRY3 /oy
Logsheet for Rev-01 s
QF- Issuance of ,Z,C/,U -
Availability of 01/15/2018 00
FIND-83
Funds for
Project
Proposal CD[CO:W Y cmco:’aﬁ? 7 CpICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
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TOURISM PROMOTIONS BOARD PHILIPPINES

INTERNAL DOCUMENTED INFORMATION (DI) GOOGLE DRIVE CONTROL FORM

DATE DATE DATE DATE DATE DATE DATE DATE DATE DATE
DI CODE DI TITLE EFFECTIVE REVISION | UPDATED/ | UPDATED/ | UPDATED/ UPDATED / UPDATED/ | UPDATED/ | UPDATED/ | UPDATED/ | UPDATED /
REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION REVISION
02/10/2020
. Rev-01
QF- Disbursement
FIND-84 Logsheet 01/15/2018 o0
Cm(:o.-&m CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO: CDICO:
02/10/2020
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QF- Rev-01
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