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TECHNICAL SPECIFICATIONS 
 

SERVICE PROVIDER FOR THE CULTURAL ENTERTAINMENT PACKAGE PERFORMANCES 
 

 
I. BACKGROUND 
 

The Tourism Promotions Board (TPB), an attached agency of the Department of 
Tourism (DOT), exists to market and promote the Philippines domestically and 
internationally as a world-class tourism and MICE destination. 
 
The MICE Plus Program is a set of incentive packages and privileges that the TPB 
offers to boost MICE tourism by attracting foreign MICE planners/organizers to 
bring events to the Philippines. At the same time, it encourages local MICE players 
to pursue and organize more events in the country at regional and international 
levels. 
 
For the MICE Plus Program, TPB is in need of the services of a production house to 
provide the cultural performances featuring the rich Philippine heritage at these 
international conferences held in the country. 

 
 
II. OBJECTIVES 
 

It is the TPB’s mandate to market the Philippines as a major convention destination 
in Asia. As such, the TPB shall take charge of attracting, promoting, facilitating and 
servicing large- scale events, national and international fairs and conventions, 
congresses, incentive travels and the like. This requirement has the following 
objectives: 
 

 Promote the Philippines as a fun and uniquely diverse MICE and tourism 
destination; 

 Feature the best of Philippine dances showing Luzon, Visayas and Mindanao 
culture, highlighting inclusivity and sustainability 

 
 
III. SCOPE OF WORK/SERVICES  

 
A. Specifications 

 
1. Main deliverable:  Nine (9) performances  

 
The TPB will be charged based on actual performances conducted only, and 
within the contract amount 
 

2. Date/time of Performance 
Dates to be determined with at least one (1) month prior notice 
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3. Venue 

Performances will be held at the designated venue within the Philippines, 
two (2) within Metro Manila and five (5) outside Metro Manila i.e. in Luzon, 
Visayas and/or Mindanao 

 
4. Duration of each performance 

Each performance will be composed of a 30- minute repertoire featuring the 
best of Philippine dances showing Luzon, Visayas and Mindanao culture, 
highlighting inclusivity and sustainability 

 

5. Audience 
The audience is composed of 75 - 300 foreign and local delegates, more or 
less 

 
B. Requirements 

 
1. The presentation should depict the best of the Philippines in music, 

songs, and dances, both traditional/cultural and contemporary genres in a 
fresh, dynamic, and unique approach, and fit for an international audience. 

 
2. The presentation should feature highly skilled and appropriate Filipino 

performers. 
 
3. The presentation should be appropriate to the venue, with lively music and 

dance numbers to draw the crowd’s attention with a duration of no less than 
30 minutes. The supplier must be flexible in dividing the dance presentation 
into sets as deemed fit in the program. 

 
4. The supplier shall provide the costumes and props necessary for the 

performances. 
 
5. The supplier shall arrange for, and shoulder, the performers’ professional 

fees and production assistants, travel and other expenses, including airfare, 
land transportation, accommodation, meals, and other miscellaneous 
expenses, as needed. 

 
6. The supplier shall coordinate directly with the event organizer’s contact 

person upon TPB’s introduction with regards to the venue and other 
technical requirements such as lights and sounds, audiovisual requirements, 
staging, program, dry run and other elements of the show prior to the day of 
performance. 
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7. The supplier must submit a proposal detailing the full entertainment plan 
and final program scenario to the TPB for approval at least one week before 
each scheduled performance. 

 
C. Other Requirements for Submission 

 
The supplier must submit the following along with the quotation/proposal: 
1. List of local and international events/performances in the past 3 years 
2. Submit sample photo/video documentation of past performances/shows 
3. Have handled at least two (2) government projects/events; 

 
IV. BIDDER’S QUALIFICATIONS 

 
The supplier must: 
1. Be Filipino-owned, operating and legally registered events management company 

or performing group/production company under Philippine laws; 
2. Have a minimum three (3) year-experience in organizing medium-scale events 

and performances of dances ranging from traditional, cultural, classic, folk, 
ballroom, to modern and contemporary genres, featuring Filipino artists and 
talents; 

3. Have a wide network of talented contacts, i.e. various performers of music, songs, 
and dances; 

4. Have expertise in the conceptualization and in the direction of performances in 
various Philippine cultural dances; 

 
V. PROJECT IMPLEMENTATION SCHEDULE 
 

The project/performance will be implemented upon issuance of the Notice to 
Proceed (NTP) at date and time to be provided by TPB upon confirmation of the 
event at least one (1) month before the date of the performance. 

 
 
VI. APPROVED BUDGET FOR THE CONTRACT (ABC) 
 

The  approved  budget  for  the  contract  is  Nine  Hundred  Eighty  Thousand  
Pesos (PhP980,000.00) inclusive of all applicable taxes. 
 
Provide the proposed cost per performance x number of performances (i.e. cost 
breakdown for each of the four (4) performances in Metro Manila and five (5) 
outside Metro Manila). 
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VII. TERMS OF PAYMENT 
 

The terms of payment shall be on a send-bill arrangement with the TPB. The 
contract amount is payable upon satisfactory completion of the aforementioned 
services within 30 days from TPB’s receipt of the billing statement and terminal 
report and/or photos of each performance (i.e. staggered payment upon completion 
of each performance). 
 
The supplier must have a Landbank account. Payment will be made through an LBP 
bank deposit. In case the supplier does not have a Landbank account, bank charges 
will be shouldered by the supplier. 
 
Secured sponsorship or discounted rates should be deducted to total expenses. 

 
 
VIII. CONTRACT DURATION 

 
All performances must be delivered within the fiscal year 2023.  If the event or 
performance is cancelled due to unforeseen circumstances (force majeure), TPB 
may be charged based on actual expenses incurred subject to the submission of the 
necessary supporting documents. 
 
The contract shall commence from the date of receipt of the Notice to Proceed 
(NTP) until the full implementation of all deliverables. 
 

IX. PROJECT OFFICER’S CONTACT INFORMATION 
 

MILO S. OROPEZA 
Acting Head, Events Marketing and Services Division 
MICE Department, Tourism Promotions Board Philippines 
Tel: (+63 2) 8525 9318 to 27 
Email: milo_oropeza@tpb.gov.ph 
 
MARY ANN CARAMAT 
Project Officer, Events Marketing and Services Division 
MICE Department, Tourism Promotions Board Philippines 
Tel: (+63 2) 8525 9318 to 27 
Email:  maryann_caramat@tpb.gov.pj 
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